STATE RECORDS COMMITTEE
Approval Signature Sheet
Records Retention Schedule
Application #930113-01
Sheet3 of 3
Schedule Number: 94-0006

Effective Date: 08/23/94

Creating Agency: Department of Transportation
Operations Division
Office of Traffic Safety

Series Title: Safety Enhancement Review Report.

Dates Covered: 1983 and [pngoing]
Access. Open

Disposition
Instructions: Cut off at calendar year

District Office (Original Record):
Close at end of calendar year and place in inactive file.
Cut off inactive at end of calendar year hold ten (10) years.
Destroy.

General Office (Reference Copy):
Keep until no longer needed.
[Plan to keep ten years.]
Destroy.

State Records Committee has authorized the approval of these disposition instructions
for the records series described in the attached records retention schedule application.

@w‘ﬂwﬂ (el dr— %M 37,0498
Edward Weldon 4 Date
Secretary of State Designee

C:\A1YSCHEDULE\94-0006January 26, 1995




s v

'
—— A EA ma. e Py - S

APPLICATION FOR RECORDS RETEI\ITION SCHEDULE OCPARTMENT OF ge;gnﬁsgg‘;g; {1

RECORDS MANAGEMENT DIVISION

lNSTRUCTIONs See Publication No. 76—RM-1 for mstructlons on completing this form. Forward signed original to
Department of Archives ‘and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section, 9301 13-~ CDJ 7 -Sbae‘)"’ ] af =
FOR AGENCY USE 1. Adency Address _ FOR RECORDS MANAGEMENT USE
Application Date - - Qffice of Traffic & Safety ' Application Number
: Georgia Department of Transportation 94/ - 0046 _
Application Number Aﬂanta GA 30334 D acei Date Completed
J,'q'ia 31993 so/0% 94/
©108/23/9
2. Person to Contact Working Title Telephone Number
Richard Graves Accident Analysis Engineer 7 . 651-9598

3. Action Requested
a. & Establish Retention Schedule; record will continue to accumuiate.
b. 0O Dispose of present accumulation; no further accumulation anticipated.

¢. [ Amend Application No. Check One: 3 Change; [ Supercede; O Void

4. Dates of Series 5. Records Series Title ffollowed by title used in office; if different)
Earliest Latest

1983 } 1992 Safety Enhancement Review Report

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?
The QOperations Division of the Georgia Department of Transportation is responsible for
operation and maintenance of all roads and bridges on the state highway system; supervision
of the seven District Offices throughout the State; designing improvements in vehicular
and pedestrian traffic control; issuing permits and enforcing regulations governing over-
weight and oversize vehicles; and relocation of utilities existing on project right of
ways. The Traffic and Safety Section of the District Offices is responsible for providing
guidance and ensuring uniform operation of traffic control devices on all transportation
systems supervised or controlled by the appropriate district office. The Traffic and
Safety Section investigates sites on the State Route System where fatal accidents occur.

7. Record Series Description This file contains the following documents (inc/ude form numbers and titles, if any}:
‘ Attach samples of the file,
Documentsrelatingto:  The investigation of fatal accident sites on the state route system.
Included are some non fatal accidents and fatal accidents for railroad.
crossings not on the state route syscem.

Included are: ' Lo
Copy of police report for the fatal accident. Official copies of police
report are maintained by State Patrol. . -

\

File is arranged: Alphabetically by county by year

8. Monthly Reference Rate How often are records referred to which are:

One to six months old _dai1y _; Seven to twelve months old _daily _; Thirteen to twenty four months old MONthly.;
twerity-five months and older _yearly ?

9. Annual Rate of Accumulation of Records
« Lettersizedrawers —__ 2 _; Legal-size drawers

;Shelves . ; Other {specify)
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vES | NO | 10. Questionnaire___{Place an **X"’ in the proper column}
i ici f ri
x| * ﬂ?{ﬁﬁ;ﬁ;‘,"?{?% hf ss?:r?gt who does the report maintains the offi ci, a] copy
X b. Does the series contain confidential information requmng security handling? If yes, cite law or regulatlon
X | c. Is this a vital record? ]
X d. Does this series have historical or long term research value?
e. When one or two documents in the file make it necessary to keep the entlre file for a long period, could these
N/A documents be scheduled separately?
X | f.1sthe information contained in this series ever published? If yes, attach copy.
9. Is the inforn.\ation' contained in this series ever analyzed and/or. recorded in 8 summarized report? f :
X If ves, attach copy. .
' h. is there a duplication of this series in your office, or in another office or agency? The District 0ffice does 1 :
X |fw54ﬂgga_jng_mﬂuuiﬂ&Jﬁmdi_iJnuuLin_Imﬂﬁhg_&gﬁdhxx.uxﬁmnenilJnﬁhga. a
X L ! 2.ma ained by
X 1_L Dogs mmimmmwmam ~ State Patro] on mi crof ilm. -
11. Retention Requirements The following requires the series to be kept
a. State Law years. d. Audit period ' years.
b. Statute of limitation — years. ¢. Administrative need : 10 years.
c. Federal law : years, f. Federal retention instructions years,

Attach copy or excert of laws or regulations. Explain administrative need. These safety reports are used to
assist the Tegal department in defending law suits against the Department because of
a fatal accident. The field reviews help to determine if any roadway improvements are

needed. . The reports help in generatlng & having accurate statistical data on fatal
accidents.

12.

Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
(A Calendar Year; O Fiscal Year; O Other then,

O Hold in the current filesarea._______month{s) —________ year(s); then
O Transfer to local holding area; hold . year{s); then

O Transfer to State Records Center;hold ___________year(s); then

O Destroy.

O Transfer to State Archives for permanent retention

O Other (Specify)

District has original - Close at end of each calendar year, p]ace in inactive file for
\ 10 years then destroy.

Genera] Office - Has reference copy - keep to no 1onger needed then destroy
Plan to keep 10 years.

Application #93013-01, Sheet 2 of 3
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These instructions apply to all prior and future accumulations of the series. Schedu 94=@@@@, 08/23/94

Agen . ;lfadlbe;iﬁ%u (Signatyre} -l.'-)_matg_ : Reobrds Management dl_‘f_ieer LS‘:‘ghamre) . ‘/.pata
Do & hle ir |Je/br | 700tk B ot |7)185

Recommendétioﬁiinpara- . '. ' NTATE RE(‘\OF»US COM [] T E

graph 12 are approved. State Auditor/Designee e
(If disapproved, attach letter AF == 'L)) \/HL ®|J @U\ QHLE &SRR |
of explanation.) Secretary of State/Designee

State Roc%m &QHED Date
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~ Attorney General/Designee ]




